Setting up your own business

A significant proportion of new business are being set up by women. Some have decided it’s time to step off the treadmill of corporate life, others are looking for more flexible ways of working. Whatever the reason, new business start small - often it’s just you, your big idea and a vast network of potential suppliers and clients. But from day one, they generate huge amounts of correspondence and documentation - and maybe even the need of to produce promotional material or process payments. A PC is effectively your office manager, so choosing the right one is the key to dispensing with the admin that keeps you from your real priorities. 

Choosing the right printer.
A PC is no use if you can’t convert your work on screen into paper form. To send the results of your number-crunching to your accountant, or your business plan to the bank manager, you need a printer that gives your work a professional presentation. 

When you are ready to hit the shops, go with an idea of what you can afford. Look for specialist stores, where you will find people who understand the operating needs of a small business. 

Understanding the jargon.
Don’t feel intimidated or baffled by computer jargon. There are a few basic terms with which you should be familiar. Start with the guts of the PC - the processor chip. Recent advances mean you’ll probably be offered a powerful Pentium. Another measure of speed is the clock speed, which determines how quickly the chip inside the computer runs. Next, look at the disk storage: modern software takes up more and more space and you need enough left in which to keep your letters, invoices and spreadsheets. Finally, check out the memory (RAM) capacity. For most purposes, eight megabytes (8Mb) is recommended but, of course, only buy what you think you’ll need. 

Why EQ is the key to career success in the 90s.

If you are lucky, your looks, the right contacts and a presentable set of qualifications might get you on the first rung on the career ladder - but other qualities will lift you to the top. For, while your IQ (intelligence quotient) might get you hired, it’s your EQ (emotional quotient) that will get you promoted. 
Like IQ, EQ claims to measure intelligence. But EQ cannot be calculated in numbers - it is a complex amalgam of the intangible qualities that make us who we are. Where IQ claims to measure pure brain power, EQ embraces all-important factors such as sociability, optimism, empathy, intuition, self-awareness and persistence - qualities that are thrusting to the fore in the Nineties working environment. 
Co-operation, communication, the ability to listen to others and to speak one’s mind are all important aspects of social interaction in modern business. And the most productive workers tend to be those who are good at motivating themselves and working within a team - not necessarily the ones who are the most intelligent on paper. People with high IQs may be able to solve the most complicated mathematical formulae or scribble down symphonies on the back of a cornflakes packet, but they usually tend to be at a bit of a loss when it comes to understanding how to behave in a company - not to mention being a real downer at parties. 
 
What really matters in any organisation is not how well qualified you are, but how well you deal with others on a daily basis. All the intelligence in the world is useless unless it is applied in the right way. 

High-EQ qualities are those traditionally associated with a feminine or ‘soft’ approach to management. It’s just the qualities initially thought to be inappropriate in the workplace, that will be advantageous in the future. 
The ultimate secret weapon is a real understanding of what makes others tick. Without this, we are unable to give or take criticism or to decipher messages we receive from colleagues, and we either become frustrated or miss out on opportunities to shine. 

The pivotal aspect of emotional intelligence is self-awareness. Thinking about how you feel improves your ability to work well. Unless you are aware of what sets up your emotional tripwires, you won’t make effective decisions. Really understanding how you feel about your work could also help you making better decisions about your career. Lots of people go for extra qualifications to break through career barriers, but they don’t understand that there’s more to moving up through organisations than qualifications and pure brain power.
So, next time you feel inadequate because you know you’ll never be a rocket scientist, remind yourself that you may, in fact, be cleverer than you think.

Let the spirits move you

We’ve never been freer to live life as we choose, yet more and more of us are consulting astrologers and psychics for advice on love and work. 

How many of us would actively seek out a palmist or Tarot-reader? Be honest: do you say horoscopes are a load of old rubbish, yet still read every last word? Then you are not alone. Women of all ages long for a peek into the future - astrologers say their clients range from actors to accountants, and most Tarot-reading classes are booked up weeks in advance. 
So, are we becoming hippy-dippy chicks, yearning for destiny to take us in its grasp? Or is this turn towards mysticism just a reflection of the greater control we now have over the decisions of our lives? We can do things our mothers never dreamed of, but the down-side of this is the responsibility that comes with self-sufficiency. It’s up to us and us alone to take life’s major decisions and it’s tempting to jump at the chance of a preview of times ahead. 
The faculty of Astrological Studies in London takes on 500 new students every year, most of them women. 
For some women, reading the stars , seeing a psychic or staring at tea-leaves is more than a quick detour in idealism - they base life-changing decisions on what they’re told. Sometimes all we need is a little motivation. A reading from a perceptive person could spur you to unglue yourself from the sofa and wipe the dust off that exercise video or finish that overdue business plan. 
We all need a	 way to legitimise our decisions. Sometimes, we can do it instinctively, but at other times we need reassurance. There’s nothing weak about being open to other people’s opinions or to new experiences, and there’s certainly no stigma in asking for help. 
It can be very therapeutic to talk to someone who’s not going to judge you. When we need an emotional crutch, we turn to whoever tells us what we need to hear, even if it’s just that we hear that we’re going to be OK. Who’s to say it’s not better to choose an astrologer to help you through a job crisis than to show indecision in front of your manager? It’s hard to argue against anything that makes you feel better equipped to cope with your life. But what proof is there that it works? 
Is Tarot-reading magic or therapy? Based on truth or all a lot of mumbo-jumbo? Does it make us free or stop us taking responsibility of our lives? Often it’s a lack of confidence that does us most harm, so, if divination can open our minds to other possibilities we wouldn’t otherwise trust ourselves to pursue, isn’t that enough? 

Zero balancing 
the newest stress-zapper

In the world of alternative therapies, zero balancing is hot, hot, hot. Mainly because of its remarkable success in treating stress. And it involves minimum effort on the part of the client. You just lie back and think of nothing. 
The technique is a combination of acrupressure (the massage version of acupuncture) and osteopathy (manipulation of bones), invented in 1975 by Dr Fritz Smith, an American physician, acupuncturist and osteopath.
It isn’t like other therapies, in which before you even start you’re quizzed on everything from caffeine intake to your grandmother’s shoe size. 
One of the chief claims of zero balancing is that it “quietens the mind”. Zero balancing relies on the belief that the body is an energy field. Illness, accidents and emotional crises can block this energy. The zero balancer presses along the spine and neck, looking for blocked areas. 
Zero balancing can have profound psychological effects. People who receive the treatment may enter a new state of awareness, from which old patterns in their bodies and minds may be more readily released. 
